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1.1. IIpaBuna oOMeHa JEJIOBBIMHU MOAAPKaMHM M 3HAKAMHU JIEJIOBOTO I'OCTENPUUMCTBA B
MKOY «Hosomucunckas COLI — unreprar» (nanee — [IpaBuna) pazpaboTaHbl B COOTBETCTBHH
¢ nonoxenussmu Koncrutynuuu Poccuiickoit denepanuu, denepaabHOro 3akoHa ot 25 nexadps
2008 r. Ne 273-®3 «O npoTUBOJACHCTBUM KOPPYILMUY» U NMPUHATBIMU B COOTBETCTBUU C HUMU
WHBIMU 3aKOHOAATEIbHBIMU U JIOKAJIbHBIMUA aKTaMHU.

1.2. IlpaBuna ompenenstoT enuHble i Bcex paborHukoB MKOY «HoBommcuHCKast
COII — unTepHaT» (Hanee — YupexxaeHue) TpeOOBaHUS K JAPEHHUI0 M HPUHATHIO JEJOBBIX

M0JIapKOB.
1.3. VupexneHue mNONIEPKUBAET KOPIOPATUBHYIO KYJIbTYpy, B KOTOPOH J€JIOBbBIE
MOJApKH,  KOPIIOPAaTMBHOE  TOCTEIPHUUMCTBO M TPEACTABUTEIBCKHE  MEPONPHUSITHUS

paccMaTpUBAIOTCS TOJIBKO KaK HMHCTPYMEHT [JIsi YCTAHOBJIEHUS M NOJJIEpKaHUS JIE€JIOBBIX
OTHOIIECHUH 1 KaK ITPOSABJICHHUC 06H1€HpHHHTOﬁ BCXKIIMBOCTHU B XO0€ ACATCIBHOCTHU quemﬂeﬂnﬂ.

1.4. VYupexaeHue HCXOOUT U3 TOTO, YTO JOJITOBPEMEHHBIE JI€JIOBBIE OTHOILIEHUS
OCHOBBIBAKOTCA Ha AOBCPUN W B3aUMHOM YBAXKCHUMU. OTHOHIGHI/I?[, IpU KOTOPBIX HAPYHIACTCA
3aKOH M MPUHIUIBI JEIOBOM 3THKHU, BPEAAT PEMyTalUH YUpPEKIEHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEeUUTh YCTOWYMBOE JOJITOBPEMEHHOE pa3BUTHE YUPEKICHHUS.
Takoro poia OTHOIIEHHS HE MOTYT OBITh TPUEMIIEMBI B TIPAKTHKE PAOOTHI Y UpeKICHUS.

1.5. HeiictBue IlpaBun pacmpocTpaHseTcs Ha BceX PaOOTHUKOB YUpEXKICHUsS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOMN JOJIKHOCTH.

1.6. lannsie [IpaBumna npecineayroT Ceayonme Ieinu:
- olecrnedyeHre €IMHOOOPA3HOrO TOHHMMAHUS POIM M MECTa JENOBBIX MOJApPKOB, JEIOBOTO
TOCTENPUHUMCTBA, IPEICTABUTEIBCKUX MEPOIIPUATHH B JEIIOBOM IIPAKTUKE Y UPEKICHHUS;
- OCYIIECTBJICHHE YyIPABICHUYECKOM M  XO3AWCTBEHHOW JECATEIBHOCTH  YUpPEeXKIACHUS
UCKITIOYUTENIFHO Ha OCHOBE HAJICXKAIIUX HOPM M MPABUI AETOBOTO MOBEICHUS, Oa3UPYIOITIXCS
Ha TMpUHOUIIAX KadeCTBa MPCAOCTABJICHUA YCIYI, 3alllUThl KOHKYPCHUWH, HCAOMYIICHUA
KOH()JIMKTa HHTEPECOB;
- OIpefeNieHue E€IUHBIX JJIs BCeX pa0OTHUKOB YUpeXJeHUs TpeOOBaHUHW K JApEHUI0 H
NPUHATUIO JIEJIOBBIX TIOJIApKOB, K OpraHuM3alldd W Y4YacTUIO B  MPEICTaBUTEIBCKHUX
MEPOIIPUATHUAX;
- MUHUMH3UPOBAHHE PHUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOyMOTPEOJICHHEM B OOIACTH
MOJIapKOB, MpPEACTaBUTENbCKUX Meponpustuil. Haubonee cepbe3HbIMH U3 TaKUX PHUCKOB
SBJISIFOTCS OMACHOCTh TMOJIKYNIa M B3ITOYHUYECTBO, HECHPABEIMBOCTh IO OTHOIIEHUIO K
KOHTpareHTam, NPOTEKIHOHN3M BHYTPU Y UpEKICHUS.

2. TpeOoBaHusi, npeabsBJsieMble K 1eJ0BbIM NOAAPKAM U 3HAKAM JeJI0BOT0
rocrenpuumMcrea

2.1. PaGoTHukH YupeXIeHHs MOTYT MONyYaTh JENOBbIE MOJAPKH, 3HAKU JIEJIOBOTO
FOCTENPUMMCTBA TOJIbKO Ha O(QUUHUANBHBIX MEpONPUATUSAX, IPH YCIOBUU, UYTO OSTO HE
MMPOTUBOPCUUT Tpe6OBaHI/ISIM AHTUKOPPYHIIUOHHOT'O 3aKOHOAAaTCIIbCTBA )41 HaCTOAIIINM
[TpaBunam.



2.2. Tlomapku W yciayru, NPUHUMAEMbIE WJIH MPEAOCTABISIEMbIE Y UPEKICHUEM,
NEPEJAIOTCs U MPUHUMAIOTCS TOJIBKO OT UMEHM YUpEeXACHUs B 1I€JIOM, a HE KaK I0JapoK WU
nepezaaya ero ot OTAEIbHOI0 pabOTHHKA.

2.3. JlenoBbie OJapKu, KOTOPhIe pAOOTHUKH OT UMEHHU YUpPEeXKJICHHUsI MOTYT Iepe/laBaTh
JpYTMM JIMLaM WX IPUHAMATh OT APYTHX JIAL B CBS3H CO CBOEU TPYAOBOM NEATEIBHOCTBIO, &
TaK)Ke IPEACTABUTEIbCKUE PAcXo/bl Ha JIEJI0BOE IOCTEINPUMMCTBO JIOJIKHBI COOTBETCTBOBATH
CJIEYIOIIMM KPUTEPHSIM:

- OBITH MPSIMO CBSI3aHBI C YCTAaBHBIMHU LIESIMH JACATEIBHOCTH YUpEKACHUs, TU00 ¢ MaMATHBIMU
JlaTaMu, 100uIesaMu, OOIEeHALMOHAIBHBIMY MTPAa3IHUKAMU, HHBIMU COOBITHSIMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBJISTHCS MPEAMETAMH POCKOIIIN;

- HE NIPEACTaBIATh COOOW CKPBITOE BO3HArPAXKAEHUE 3a YCIyry, JAeiicTBue wim Oe3neilcTBue,
HOITYCTUTENBCTBO WJIM IIOKPOBUTENBCTBO, MPEAOCTABICHHUE IIPaB WIN IPUHATHE ONPEEIICHHBIX
peleHui, 1100 NONBITKY OKa3aTh BIMSHUE HA MOJy4yaTessl C MHOW HE3aKOHHOW MIIM HEITHYHOU
LEJIBIO;

- HE C03/1aBaTh AJIS OJIyYaTesst 00s13aTeIbCTBA, CBA3AHHBIE C €r0 CIIY’KEOHBIM MOJI0KEHUEM MU
UCIIOJIHEHUEM CITY>KEOHBIX (JODKHOCTHBIX) 00sI3aHHOCTEH;

- HE CO3/1aBaTh PUCKa PEMyTalUH JUIs JeJI0OBOI0 UMHKA Y UpeKICHHsI, pAOOTHUKOB M MHBIX JIUI]
B CIOy4yae pacKpbITUs HHGPOPMAIIMM O COBEPUICHHBIX MOJAapKaX ¢  IOHECEHHBIX
IIPEJICTaBUTENIBCKUX PACX0/1aX;

- HE MPOTHUBOPEUYUTH MPHUHIMIAM U TPeOOBAaHUSAM AHTUKOPPYIIIMOHHOIO 3aKOHOAATEIbCTBA
Poccuiickoit denepauuu, [lonoxennro 006 aHTUKOPPYIIIMOHHON MOJUTUKU B YUPEKIACHUU,
Konekcy 3Tk U Ciry>keOHOTO MOBEACHUST PAOOTHUKOB Y UPEXKICHHS U OOLICTIPHHITHIM HOpMaM
MOpAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOApKU, B TOM YHCJI€ B BUJI€ OKa3aHMsI YCIYT, 3HAKOB 0COOOTr0 BHUMAaHUS
U y4acTUs B pa3BIEKATEIbHBIX U AHAJOTUYHBIX MEPONPHUATHIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIYIO0 CTOPOHY B 3aBUCHMOE IOJIOXKEHHE, MPUBOJUTH K BOSHUKHOBEHHUIO KAKUX-JTNOO
BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOyYaTessl UM OKa3blBaTh BIMSHUE HA OOBbEKTUBHOCTh
€ro JICJIOBBIX CYXJICHUW U PEIICHU.

2.5. CrouMOCTh M MEPUOJUYHOCTb JAPEHUS M TOJY4YEeHHs JAEJOBBIX IMOJAPKOB W/HIN
y4acTusi B IPEICTaBUTEIBCKUX MEPOIPUITHIX OJHOTO M TOTO K€ JIMIA JOJIKHBI ONPEeAeNsiThCs
JIeI0OBOM HEOOXOJUMOCTBIO U OBITh pa3yMHBIMU.

2.6. B kauecTBe nMogapkoB pabOTHUKHU YUpPEXACHUS JOKHBI CTPEMHUTHCS MCIOJIB30BaTh
B MaKCUMAaJIBHO JTOITyCTUMOM KOJIMYECTBE CIY4YacB CYBEHUPBI, IPEAMETHI U U3ACIUSA, UMEIOLINE
CUMBOJIUKY YUpeXJICHUS.

2.7. Ilomapku W yCIyTM HE JOJDKHBI CTaBUTh IOJ COMHEHME MMMJIK WIH JIE€JIOBYIO
penyTanuo YupexaeHus Uil ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB YUpe:KIeHHUs IPH 00MeHe 1eJ10BbIMH
NOIaPKaMH U 3HAKAMH /1eJI0BOT0 IrOCTeNPpUMMCTBA

3.1. PaGoTHHKH, TpeACTaBIisAs MHTEPEChl YUPEXKICHUS HIM JEHCTBYS OT €ro MMEHH,
JOJIKHBI COOJIIO/IaTh T'PaHUIIbl JIOMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PabGotHuku YupexneHus BOpaBe IapuTh TPETbUM JUIAM U TOIy4YaTb OT HHUX
JIEJIOBbIE TIOJIAPKH, OPraHU30BBIBATH U y4aCTBOBATh B IIPEJICTABUTEIILCKUX MEPONPUATHAX, ECIIH
3TO 3aKOHHO, 3TUYHO U [IENAeTCs HWCKIIOYUTEIbHO B JIEJIOBBIX LENSAX, ONPEeAesIEHHBIX
HacTtosAmmmu IIpaBunamu.

3.3. Ilpu n100BIX COMHEHHAX B IPABOMEPHOCTH WM STHYHOCTH CBOMX JIEHCTBUM
pabOTHUKK YupexaeHUs: 00s3aHbl MMOCTaBUTh B M3BECTHOCTh PYKOBOJIUTENS YUPEKACHUS H
IIPOKOHCYJIETUPOBATHCS C HUM, MPEXKJIE YeM JapUTh WK MOIy4aTh MOJApKH WM y4acTBOBATh B
T€X WM UHBIX NIPEACTABUTEIBCKUX MEPOIIPUATHSIX.

3.4. Ilpu mnoJiydeHUH JEIOBOTO TMOJApKa WJIM 3HAKOB JIEJIOBOTO TOCTEINPUHUMCTBA
paboTHUKK YupexnaeHus o00s3aHbl NPUHUMATh MEpPhl 10 HEOMYIICHUIO BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.
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3.5. PaGoTtHuku VYupexaeHHs HE BIpPABE HCIOIL30BAaTh CIY)KEOHOE TOJOXKECHHE B
JIMYHBIX LENSIX, BKIIOYas UCIOIb30BAaHUE UMYILIECTBA Y UPEXKIECHUS, B TOM YHUCIIE:

- JUI TIOJTy4€HUs MOJApKOB, BO3HAIPAKJEHUS U MHBIX BBIFOJ AJs ce€0sl IUYHO U APYTUX JIUL B
0oOMEH Ha OKa3zaHue YUpexJIeHHEeM KaKUX-IH00 yCIyT, OCYIIECTBICHHS TUO0 HEOCYIIECTBICHUS
OIpeIeNIeHHBIX JIeHCTBUH, Nepelaud HHPOPMALIMH, COCTABIISIONIEH KOMMEPUYECKYIO TaiHy;

- JUISl TIOJTYYEHUsI TIOJapKOB, BO3HATPAKJICHHUS U MHBIX BBITOJ JUIS ¢€0sl TMYHO U APYTUX JIUI B
IIPOLIECCE BEIEHUS el YUpeKIEHUs, B TOM 4HCIE, KaK [0, TaK M II0CIE€ IPOBEICHUS
IIEPETOBOPOB O 3aKJIIOYEHUH IPaKJaHCKO-TIPABOBBIX I0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHMKaM VYupexaeHUs HE PEKOMEHIYeTCs NPUHMMATh WM IepeJapuBaTh
noJapku JIMOO yciIyrd B J00OM BHAE OT TPEThUX JIMI B KadyecTBE OJIarOAapHOCTH 3a
COBEPUICHHYIO yCIIyTy WU JAHHBII COBET.

3.7. He nomyckaercs nepenaBaTb M IPUHMMATh IOJAPKU OT YUpPEXKACHUS, €ro
paOOTHUKOB M MpeiCTaBUTENEH B BUJIE IEHE)KHBIX CPEACTB, KaK HAIUYHbIX, TaK U O€3HAIUYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OPME aKIMid, ONIIMOHOB WM WHBIX JIMKBUIHBIX IICHHBIX
Oymar.

3.8. PabGotHukn YupexaeHHs TOJDKHBI OKa3bIBaThCS OT MPEUIOKEHHUH, ITOIydeHUs
HOJJAPKOB, OIUIAThl UX PACXOAOB U T.II., KOTJa 110100HbIe AEUCTBUS MOTYT IOBJIUATH UIIU CO3aTh
BIIEYATJICHUE O BIMSHUU Ha MCXOJ CHEJIKHU, PE3yJbTaT MPOBEJIEHUS TOProB, HA MPUHUMAEMbIE
VYupexneHueM peneHus U T. 4.

3.9. PabotHukn YupexaeHus He MPUEMIIOT Koppynuud. [lomapku HE TOMKHBI OBITH
UCIIOJIb30BaHBI JJIs 1a4K/TIOJTy4YEHUs B3TOK WM KOPPYILUH B JIOOBIX €€ MPOSBICHUSAX.

3.10. PaboTHHK YupexaeHusi He BIpaBe MpeniaraTb TPETHUM JIUIAM WM IPUHUMATH OT
TaKOBBIX IOJApPKH, BBIIATHI, KOMIIEHCAIIMU U T.N. cTouMocThio cBbime 3000 (Tpex Twicsa4)
pyOseil minu He COBMECTUMBIE C 3aKOHHOW MPAKTUKON JEJIOBbIX OTHOWIEHHH. Ecau paOoTHUKY
VYupexxeHus npeiaralorcs noJo0HbIe MOAapKH WM JIEHbIM, OH 00s3aH HEMEIJIEHHO 00 3TOM
PYKOBOIUTENIO Y UPEKICHUS.

3.11. PaGoTHUK YupexeHHs,, KOTOPOMY IPH BBIMOJIHEHUH JTOJKHOCTHBIX 00s3aHHOCTEH
IpeiaraloTcs MOJAapKU WWJIM HHOE BO3HATPAXKIEHHE, KOTOpbIE CIOCOOHBI IOBIUATH Ha
HOJrOTaBIMBAaEMble W/WIIM MPUHUMAEMble UM PELICHUs] WU OKa3aTh BIMSHHUE HA €ro JAelcTBue/
0e3elCTBHE, JOJDKEH:

- OTKa3aThCsl OT HUX W HEMEJUIEHHO YBEJAOMHUTb pPYKOBOAUTENs YUpexIeHus o ¢akre
IpeI0KEHHS MoJapKa (BO3HArpax/aeHus);

- UCKJIFOYMTH JAJbHENIINE KOHTAKTHI C JIUIIOM, ITPEIIOKUBIINM MTOAAPOK MM BO3HArpaXkJICHNUE,
€CJIM TOJIBKO 3TO HE CBSI3aHO CO CIY>KEOHON HEOOXOAMMOCTHIO;

- B CJIy4ae, €CJM NOAAPOK WM BO3HArpaXKACHHUE HE TIPEACTABIAECTCS BO3MOKHBIM OTKJIIOHUTD MITU
BO3BPATHUTh, IMEpeJaTh €ro C COOTBETCTBYIOIICH CIyKEOHOM 3amMCKOW HJisi TPUHSATHUS
COOTBETCTBYIOIUX MEP PYKOBOJIUTEIIO YUPEXKAECHUS U MIPOAOIDKUTH paboTy B YCTAHOBJIEHHOM B
VYupexaeHuu nopsake Haja BOIPOCOM, ¢ KOTOPBIM ObLT CBsI3aH MOJApOK WM BO3HATPaKICHHE.

3.12. B cinydae BO3HUKHOBEHHS KOH(DIMKTa HMHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHHS KOH(IUKTa HHTEPECOB MpPHU IMOJYYEHUU [EJIOBOTO IOJapKa WM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexaeHus 00513aH B MMCbMEHHOH (popMe yBEIOMHUTDH 00
3TOM JIOJKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a MPOTHBOJIEHCTBUE KOPPYHIHMH, B COOTBETCTBUH C
[TonoxenneM 0 KOHPIUKTE UHTEPECOB, IPUHATHIM B Y UPEKICHHUH.

3.13. PabGoTHukaM YupexaeHus 3anpemiaercs:

- CaMOCTOSITENIbHO NPUHHUMAThH IMPEIJIOKEHUS OT OPraHM3alMil WM TPEThbUX JHI] O BPYUYEHHUH
JIEJIOBBIX MOJIAPKOB M 00 OKa3aHMU 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA;

- NPUHUMATh O€3 COTJIACOBAHHUS C PYKOBOJAUTENIEM YUpPEXKACHHUS NEJIOBbIE MOJAPKH M 3HAKU
JIEJIOBOTO TOCTENPUHMMCTBA B XOJ€ TMPOBEACHMS JEJOBBIX IEPErOBOPOB, IMPHU 3aKIIOUYEHUU
JIOTOBOPOB, & TAK)K€ B MHBIX CIy4asix, KOTJa MoJ00HbIE AEHCTBUS MOTYT MOBJIUATH WIK CO3aTh
BII€YaTJIEHUE 00 UX BIMSIHUU HAa IPUHUMAEMbIE PELLICHMS;

- IPUHUMATB JIENOBbIE NOJJAPKU U 3HAKHU JIEJI0BOIO FOCTENIPUMMCTBA B XOJI€ IIPOBEIEHUS TOPTrOB
Y BO BpPeMs IIPAMBIX IIEPErOBOPOB IPU 3aKIFOYEHUH IOTOBOPOB (KOHTPAKTOB);
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- IPOCHUTh, TpeOOBaTh, BBIHYXJIaThb OPraHU3allUd WIM TPETbUX JIUI JApUTh UM JHOO HX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaTh B MX TOJb3y 3HAKH JEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh MOJAPKU B BHUJIE€ HAJIMYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LIEHHBIX OyMmar,
JParoleHHbIX METAJIOB.

3.14. VYuypexaeHHe MOXET MPHHATH peHIeHHe 00 ydacTMH B OJaroTBOPUTENIBHBIX
MEpONPUATHUSIX, HANPABICHHBIX HA CO3JaHME W YIpOdeHue MMMKa Yupexaenus. Ilpu stom
WiaH #u OIo/KeT ydacTHs B JAaHHBIX MEPONPUATHUSX YTBEPKIACTCS PYKOBOAMTEIEM
YupexaeHus.

3.15. B cayuyae OCYIIECTBIECHHUSI CIIOHCOPCKHX, OJaroTBOPUTENBHBIX IPOrpaMm
VYupexxaeHue J0JKHO IPeABAPUTEIBHO YIOCTOBEPUTHCS, YTO MpelocTaBisieMas YupeKIeHueM
MOMOIIb He OYJIeT MCTO0Ib30BaHA B KOPPYIIIMOHHBIX IEIISX WIM UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMOAEHCTBUU C JIUI[AMH, 3aHUMAIONIUMU JOJLKHOCTH TOCYAapCTBEHHOM
(MyHUIMDAIBHON) CIy>)KOBI, CIeAyeT pPYKOBOJACTBOBATbCSA HOPMaMmH, PpEryIupyIOLIUMHU
3THUYECKUE HOPMBI M IPaBUJIa CIY>KEOHOTO MOBEICHHsI I'OCYJapCTBEHHBIX (MYyHHIIMIIAIbHBIX)
CITyXallluX.

3.17. Heucnonnenue Hacrosimux [IpaBun MoxeT ctaTb OCHOBAaHHEM JJIsl IPUMEHEHUS K
pabOTHUKY Mep AUCLUIIMHAPHOTO, aIMUHUCTPATUBHOT'0, YTOJIOBHOT'O U IPAXKIaHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHH C JIEHCTBYIOLIMM 3aKOHOATEIbCTBOM.

4. Obaacts npumeHenns [lpaBua

4.1. Hacrosamue IIpaBmia mojuiexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTrO, KaKUM
o0pa3oM IepenarTcs JeJIOBble MOJAPKU M 3HAKH JIEJIOBOI'O TOCTENIPUUMCTBA: HANPSAMYIO WJIU
yepe3 MOCPEHUKOB.

4.2. Hactosimue IpaBuia sBISIOTCS 00s13aTEIBHBIME [T BCeX PaOOTHUKOB YUPEKIACHUS
B IIEpUOJ] pabOTHI B YUpexkKIeHUH.
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